
RESOLUTION NO. 89-152 

A RESOLUTION O F  THE L O D I  CITY COUNCIL 
APPROVING THE N E W  CLASS SPECIFICATIONS 

FOR SENIOR SERVICES COORDINATOR 

RESOLVED, t h a t  the City Council of the City of Lodi does hereby approve the 
new class specifications f o r  Senior Services Coord ina to r ,  as shown on Exhibit 
A,  attached hereto and thereby made a p a r t  hereof. 

FURTHER RESOLVED, t h a t  th i s  adjustment shall become effective November 1, 
1989. 

Dated: November 1, 1989 

I hereby cer t i fy  t h a t  Resolution No. 89-152 was passed a n d  adopted by the 
City Council of the C i t y  of Lodi in a regular meeting held November 1, 1989 
by the following vote: 

Ayes : 

Noes : Council Members - None 

Absent: Council Members - Reid 

Council Members - tlinchman, Olson, Pinkerton and  Snider (Mayor) 

City Clerk 
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November 1989 
CITY O F  LODI-. 

Sen io r  S e r v i c e s  Coordina tor  

D E F I N I T I O N :  

Under g e n e r a l  s u p e r v i s i o n ,  p l a n s ,  promotes,  o r g a n i z e s  and d i r e c t s  h e a l t h  and 
r e c r e a t i o n a l  programs f o r  s e n i o r  a d u l t s ;  c o o r d i n a t e s  v o l u n t e e r  programs,  and 
schedules  e v e n t s  for t h e  C i t y ' s  Cornuni ty  Center  complex; performs r e l a t e d  work 
as  r e q u i r e d .  

DISTINWISHING CHARACTERISTICS: 

This  c l a s s  i s  d i s t i n g u i s n e d  from t h e  Cornuni ty  Center  Director i n  t h a t  t h e  
l a t t e r  h a s  o v e r a l l  a d m i n i s t r a t i v e  r e s p o n s i b i l i t y  f o r  t h e  C i t y  of L o d i ' s  
Community Cen te r .  

Supe rv i s ion  Received and Exerc i sed  

Receives  g e n e r a l  d i r e c t i o n  from t n e  Community Center  D i r e c t o r .  
-., 2Aercises d i r e c t  s u p e r v i s i o n  ove r  a s s igned  v o i u n t e e r  s t a f f .  

EXAMPLES O F  D U T I E S :  D u t i e s  may inc lude  but are no t  l i m i t e d  t o  t h e  fo l lowing :  

Develops,  p l a n s ,  afid o r g m i z e s  h e a l t h  and r e c r e a t i o n a l  p r o g r a r s  f o r  s e n i o r  
a d u l t s ;  d i r e c t s  t h e  development of new programs f o r  s e n i o r  a d u l t s  and t h e  
rev iews  c u r r e n t  2rograms f o r  e f f e c t i v e n e s s ;  deve lops  and rev iews  su rveys  
t o  de termine  i n t e r e s t s  of s e n i o r  a d u l t s ;  recommends programs t o  be o f f e r e d  
and i d e n z i f i e s  r e s o u r c e s  r e q u i r e d  to implement them; serves as s t a f f  
l i a i s o n  wirh Sen io r  C i t i z e n s  Commission and Foundat ion  Board; e s t a b l i s h e s  
and mainza ins  e f f e c t i v e  working r e l z t i o n s h i p s  with h e a l t h  care p r o v i d e r s ,  
soc ia l  service agenc ie s  and s e n i o r  a d u l t  o r g a n i z a t i o n s ;  r e s p o n s i b l e  f o r  
ove r see ing  t h e  c o o r d i n a t i o n  of t h e  S e n i o r  Adult In fo rma t ion  and R e f e r r a l  
Center  by o f f e r i n g  a s s i s t a n c e ,  answerin2 q u e s t i o n s  and p r o v i d i n g  e s s e n t i a l  
r e f e r r a l  in fo-mat ion .  

c o n t r a c t  s t a f f ,  p r o v i d e s  an2 coor2 inaces  staff d i r e c t i o n  and t r a i n i n c .  

t h e a t e r  bookings,  s p e c i a l  e v e n t s ,  l e i s u r e  c l a s s e s ,  aqdatic programs sna 
se;?ior adclt  ac r iv i t i e s ;  p rocess  booking payments.  

b rochures ;  c o o r i i n a t e s  p r i n t i n g  of p u b l i c i t y  materiels.  

?roqram offerinqs a56 coorcinatior! of services. 

D e v e l o p s  and ma in ta ins  a v c l u n t e e r  program; r e s p o n s i b l e  f o r  t h e  s e l e c t i o n  of 

W e r s e e s  t h e  schedu l ing  of the u s e  of tne Comcni ry  Cen te r  f o r  r e c r e a t i o n ,  

'rcpares publicity for e v e n t s ,  i n c l u d l n 5  news reieases, f l y e r s ,  pamphie ts  and 

,OOZGlnaCeS end i n z e r a c t s  w i t h  o f f i c i a l s  and communiLy groups  r e g a r d i n g  

Assisrs i n  a e r e n i n i n c  meEhoes and  r e s o u r c e s  fo r  f u n c - r a i s i n s  and d o n a t i o n s .  
!.Ieets ~i=!i an- mill;.es ?resenra t ions  tc cLubs, o r c s n i z a r i o n s  m d  s p e c i a l  crcu3s 

t3 Fromore :hs E o n n u n i ~ y  C e n t e r  r a c i l i c y .  
? r t p a r e s  no;lthl>-, an2 annua l  s t a t i s t i c a l  r e p o r t s ,  budqets  and o t h e r  r eco rds  

re laLed ts ser , io r  a d  procrams and recreation projecrs and prograins. 

? .  

r .  
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MINIMUM QUALIFICATIONS: 

Knowledge of :  

Methods and t echn iques  of comprehensive r e c r e a t i o n a l  and h e a l t h  r e l a t e d  

Genera l  p r i n c i p l e s  of program p lann ing  and e v a l u a t i o n .  
P h y s i c a l ,  p sycho log ica l  and we l lnes s  needs of s e n i o r s .  
P r i n c i p l e s  of s u p e r v i s i o n .  

a c t i v i t i e s  f o r  s e n i o r s .  

S k i l l  i n :  

Develop and  d i r e c t  h e a l t h - r e l a t e d  and r e c r e a t i o n  programs adapted  t o  t h e  

Speak and w r i t e  p e r s u a s i v e l y  and e f f e c t i v e l y .  
E s t a b i i s n  and m a i n t a i n  c o o p e r a t i v e  working r e l a t i o n s h i p s  w i t h  t h o s e  c o n t a c t e d  

Work wi tn  a v a r i e t y  of people  who have v a r i o u s  needs ,  i n t e r e s t s  and &i l i t i e s  
Counsel s e n i o r  a d u l t s ,  make referrals and assist wi th  h e a l t h  r e l a t e d  needs.  
P i a n ,  o rgan ize  and review work of p a i d  and v o l u n t e e r  s t a f f .  

p a r t i c u l a r  needs of s e n i o r s .  

i n  t h e  c o u r s e  of work. 

EDUCATION AND EXPERIENCE: 

Any e q u i v a l e n t  combinat ion of expe r i ence  and educa t ion  t h a t  wouid l i k e l y  
p r s v i d e  t h e  r e q u i r e d  knowledge and abil i t ies woclld be: 

Educat ion:  

B a c h e l o r ' s  deg ree  i n  r e c r e a t i o n ,  healzh a d m i n i s t r a t i o n ,  ge ron to logy  or  r e l a t e d  
f i e l d .  

Z-xper  i e n c e  : 

TWO year- eqer iencp  as a recreation professionzl wkich includes working ~ i t h  
s n n i o r  a d u l t s ,  a+ a c s m u n i r y  c e n i e r ,  or  0tn2r r e l z r e d ,  c o r p a r a b l e  eqer ience .  

LICSSSE'C A! CERTIFICATES: 

?ossession of valid D r i v e r ' s  L i c e n s e  (Class C o r  3 )  frorr. t h e  C a l i f o r n i a  
DeparTmenz of Motor Vehic l e s .  


